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Moorfoot Primary School – Seesaw Policy
During the 2018-19 session Moorfoot Primary has adopted Seesaw to replace paper-based PLP folders as a way of capturing highlights in our pupils’ learning. 
This policy sets out how Seesaw will be used by Moorfoot Primary. It is split into three sections:
1. Classroom – how Seesaw will be used in the classroom by learners and teachers;
2. Parent/Carer - how Seesaw can be used by parents/carers;
3. End of Session Arrangements – how we will capture and store a record of pupils’ work at the end of a session.
Classroom
Seesaw will be used regularly in class to capture learning highlights. This can be done either by the children, or the teacher, or a combination of both depending on the requirements of the class.
All posts will be tagged to the correct pupil/pupils, and all posts will be checked and approved by the class teacher before being added to the class journal.
When accessing Seesaw in class using the class log-in, children will be able to see all work that has been posted to the class journal but will not be able to add ‘likes’ or leave comments on each other’s work.
If general photo consent has been given for a child this will also apply to using their photo on Seesaw, and teachers may include photos of individual children, or groups of children (e.g. during a trip) on Seesaw, provided all children in the picture have current photo consent.
Teachers are encouraged to be flexible in their use of Seesaw and adapt it appropriately to the needs of their class. However, as Seesaw is being used as a replacement for PLPs we will ensure that every term we capture at least:
· Two examples of writing
· One piece of reading linked work
· Two pieces of numeracy/maths work
· Two pieces of topic work
· Certificates or Wider Achievement (if applicable)
Teacher’s may also use Seesaw for other purposes – for example, sharing details of homework or sharing learning targets – but this will be at the discretion of the class teacher.
Parent/Carer Access
Parent/Carer access is provided by QR code. This enables parents/carers to access any posts in which their child has been tagged but does not give them access to other children’s’ work.
Once connected, parents/carers should ensure that they keep QR codes safe to prevent others from accessing their child’s Seesaw journal. If they are concerned that somebody else may have access to their child’s Seesaw journal they should contact the school immediately.
Parents/Carers are able to comment on their child’s work. Any comments need to be approved by the class teacher, and once this has been done they will be added to the child’s work, and will be visible within the class learning journal. Because anyone in the class is able to view these comments, any comments should be constructive, should not include any private information, and should not be used a way of raising concerns. Class teachers will not approve comments if they feel they do not meet these requirements. 
If parents/carers have any questions or concerns based on anything their child has shared on Seesaw they can arrange a time to discuss this with the class teacher by contacting the school office.
Class teachers may use Seesaw to share pictures of groups of pupils, or the whole class (for example, during a trip). Please do not share any pictures including other children (for example, on social media).
Although Seesaw includes functionality to be used as a messaging app we have decided that we will not be using this functionality at the moment, so any queries, concerns or updates (e.g. absences) should continue to be communicated via the school office.
End of Session Arrangements
As Moorfoot Primary is using the free version of Seesaw it is not possible to re-assign children to new classes for the start of the next session. Instead, at the end of the school year we will de-activate their current account and set-up a new account for the next school year.
This means that work from the previous year will not be carried on into their Seesaw account for the next year. At the end of each school year, class teachers are responsible for downloading the PDF file for each pupil in the class and saving this in the appropriate location on the school server.
If parents/carers wish to save or print a copy of their child’s work from the year they will be able to do this via the parent version of the app before the start of the next school year, and the school will send out a reminder of this before accounts are de-activated. In the interests of minimising waste the school will not print paper copies of work stored on Seesaw.
